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n the Recommended Information Literacy Skills Continuum: Grades K—12 below, specific grade-level skills are
labeled Introduced (I), Reinforced (R), and Mastered (M). While we suggest specific grade levels

in which these skills can be introduced, reinforced, and mastered, implementation may vary for
individual school districts. Nevertheless, these skills should be taught on a continuum and in a timely
manner. In some cases, the I, R, and M designations in this continuum may appear more than once for a
particular skill. This will occur when a skill becomes more advanced and the student moves from
elementary to middle to high school. A blank box in the matrix indicates that a skill does not apply or
does not need to be taught at a particular grade level.

This continuum uses the nine national information literacy standards from Information Power: Building
Partnerships for Learning by American Association of School Librarians and Association for Educational
Communications and Technology (Copyright 1998, American Library Association and Association for
Educational Communications and Technology. Reprinted by permission of the American Library

Association.).

STANDARD 1: The student who is information literate accesses information efficiently and effectively.
1.1 Knows Library Procedures for Circulation and Care of Equipment

Indicators/Skills Ki2 3 4 5 6 7 8 9 10 1 12
1.1.1 Understands how to check out and care I I R R R R MM MMM M

for books and multimedia material, and
respects library rules

1.1.2 Learns whom to ask for help at a library I R MM MMMMMMM M

1.1.3 Demonstrates respect for other library users I T I R R R R R R MMM

1.1.4 Learns library procedures through library r r 1 1 1 1 1 1 1 I T I
orientation

L.LS Learns to follow library procedures at a library 1 11 1 1 I I MI MMM

L1.6 Understands differences betweenaschooland I I R R M M M M M M M M
public library

1.1.7 Demonstrates growth in understanding of 1 1 1 1T 1T 1T I ™M I 1 T I
school library procedures

1.1.8 Uses other libraries to supplement school I T R R M MM MMMMMM

library media center resources

1.2 Knows Parts of a Book and Digital Resources
Indicators/Skills K12 3 4 s 6 7 8 9 10 1u 12

1.2.1 Identifies parts of a book: cover, title, title page, 1 I R R R R MM MMMM
author, illustrator, spine, and spine label

1.2.2 Identifies parts of a book: table of contents, 1 T I R R R MMMMMM
publisher, page numbers, copyright date, and
call number

1.2.3 Identifies parts of a book: glossary, index, and I T R R R MM M MM M
dedication
1.2.4 Understands the general organization of a print I T R R R MM MMMM

dictionary, thesaurus, atlas, and encyclopedia

1.2.5 Identifies online terms and their uses 1 1 1 1 1 I R R M M
(e.g.. home page, Web page, URL, responsibility
statement, search engine)
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Indicators/Skills K1

1.2.6 Identifies terms common to subscription
databases (e.g., login I.D. and synonyms,
password, advanced search, help screen)

1.2.7 Identifies basic terminology and use of digital I
input/output devices (e.g.. keyboard, mouse,
VCR, remote control, digital camera)

1.3 Knows Types and Location of Library Materials
Indicators/Skills K1
1.3.1 Understands the differences between fiction I

and nonfiction

1.3.2 Uses an index to locate information in
nonfiction resources

1.3.3 Uses the “find” function to locate information
in online digital resources and computer files.

13.4 Identifies reference materials

13.5 Learns location of source types I
(e.g., books, nonprint, and digital resources)

1.3.6 Locates fiction and nonfiction items in a I
variety of formats

13.7 Knows that books and nonprint material may I
be located by subject in the nonfiction section

13.8 Locates and knows general contents of
biography section
13.9 Locates and knows general contents of

reference section

1.3.10 Locates information in periodicals by using print
and/or digital indexes; or, by using the search
engines of subscription periodical databases

1.3.1T Locates relevant sources for class assignments I
and personal use independently

13.12 Identifies appropriate sources for class
assignments and personal use, and locates them
independently

1.4 Learns to Use Library Book Classification Systems
Indicators/Skills K1
1.4.1 Understands the basic organization of 10 major

Dewey Decimal System classes

1.4.2 Uses Dewey Decimal System to locate I
resources independently

1.4.3 Demonstrates ability to use Dewey Decimal
System when an automated library catalog is
not available

I.4.4 Recognizes and understands the function of
other classification systems (e.g., Library of Congress)
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1.5 Knows How to Alphabetize by Author’s Last Name
Indicators/Skills K12 3 4 5
15.1 Learns that the fiction section is organized I I R R M
alphabetically by author’s last name

15.2 Identifies the call number in the fiction I I R R M
section as the author’s last name alphabetized
to the first letter

1.5.3 Alphabetizes to the second letter to locate I R R R
books by call number
1.5.4 Alphabetizes to the third letter to locate I R R

books by call number

1.6 Uses the Automated Library Catalog
Indicators/Skills K12 3 4 5

1.6.1 Understands the general purpose of the I T R R M
automated library catalog

1.6.2 Uses computer software graphical elementsand I I R R R
navigation tools (e.g., buttons, icons, and fields)
to search automated library catalog

1.6.3 Performs a basic search by title, author, subject, I T R R
and keyword using the automated library catalog

1.6.4 Independently interprets information from an
automated library catalog record, including
designations for foreign language, special
collections, format, and availability

1.7 Uses Digital Resources to Access Information

Indicators/Skills K12 3 4 5§

1.7.1 Uses input and output devices to operate digital I I R R M
equipment (e.g., computers, VCRs, CD players,
and audio cassette players)

1.7.2 Designs online searches in search engines and I R R
periodical databases, using Boolean operators
and other limiters or expanders

1.73 Uses databases (e.g., CD-ROMs, online free 1 1 R R
and fee-based services) for school use

1.7.4 Uses digital resources for personal use I

1.75 Uses specialized content-area digital resources I 1T 1 1

(e.g., videos, CD-ROMs, deep web databases,
subscription information services, online library
catalog)

1.7.6 Selects appropriate information and I I 1
communication technology tools and resources

1.8 Selects Appropriate Library Materials
Indicators/Skills K12 3 4 5
1.8.1 Learns to use a variety of techniques to I I I I 1
independently select books at reading level

1.8.2 Learns to independently select digital I I I I I
curriculum materials appropriate to grade level
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1.9 Uses a Developmentally Appropriate Research Process to Access Information

Indicators/Skills K1
1.9.1 Identifies a problem or question that needs I
information

1.9.2 Uses presearch strategies such as brainstorming, I
mapping, and recalling of prior knowledge

1.9.3 Identifies and uses keywords to find specific
information

1.9.4 Uses keywords and controlled vocabulary to
develop search statements for use with databases,
search engines, digital books, and other digital
sources and formats

1.9.5 Formulates questions that define the scope I
of the investigation

1.9.6 Selects a topic, focuses the investigation, and
gathers information in order to construct
a meaningful final product

1.9.7 Uses Dewey call numbers to locate books in
areas of interest or to explore topics in depth

1.9.8 Selects and reads familiar and unfamiliar
material independently

1.9.9 Uses a variety of print and digital reference
material (e.g., dictionary, almanac, thesaurus,
atlas, encyclopedia, and periodicals) to locate
information

1.9.10 Uses title, table of contents, chapter headings,
and navigation elements to locate information
in books and digital resources

1.9.11 Uses subheadings to locate information in
nonfiction resources

1.9.12 Obtains information from illustrations, I

photographs, charts, graphs, maps, and tables

1.9.13 Uses scanning and skimming skills to locate
relevant information

1.9.14 Continues to show growth in selection of
sources and formats for educational and
personal use

1.9.15 Uses cross references (see, see also) to locate
relevant information

1.9.16 Identifies bibliographic references

1.9.17 Uses bibliographies in books and digital resources
to access information beyond the immediate
source and school library media collection

1.9.18 Uses a variety of print and digital information
resources to facilitate research

1.9.19 Uses advanced and specialized reference books
and digital resources

1.9.20 Identifies and uses computer icons and
program menus to search for information
(e.g., locates an index, navigates a subject
tree, accesses a help screen)

1.9.21 Refines search strategies for research projects

1.9.22 Selects and uses a variety of appropriate
media to access information for assignments

1.9.23 Records author, title, and other citation elements
systematically while accessing information sources
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STANDARD 2: The student who is information literate evaluates information critically and competently.

2.1 Locates Relevant Information from Appropriate Fiction and Nonfiction Sources in Print and

Digital Formats
Indicators/Skills K12 3 4 s 6 7 8 9 10 1
2.1.1 Identifies and compares characteristics of I T I R R R MM MM M

fiction and nonfiction
2.1.2 Describes how illustrations impact a narrative I I R R R MM M MMM

2.13 Identifies structural elements of fiction I T R R R MM MMM M
(e.g., character, plot, setting, type of narrative
order, point of view) in print, nonprint,
and digital formats.

2.1.4 Comprehends basic plot and structure of I T I R R MM MM
imaginative literature

2.1.5 Demonstrates understanding of nonfiction 1 T I R R R MM M M M
text structures (e.g., main idea and supporting
details, cause and effect, compare and contrast,
and sequencing) in nonfiction print and digital
formats

2.1.6 Discerns relationships among topics in order I
to locate maximum available information on
any given subject

2.1.7 Clarifies an understanding of text by creating I R R R MM M
summaries
2.1.8 Applies reading strategies (e.g., questioning, I I I R R R MM MMM

inferring, rereading, using context cues,
constructing a mental image, reorganizing
information, locating main idea, predicting) to
assist comprehension of fiction and nonfiction
in print and digital formats.

2.1.9 Determines which information and I T I R R R M M M

communication technologies are most
appropriate for the information task

2.2 Evaluates Authority, Credibility, and Currency of Information
Indicators/Skills K12 3 4 s 6 7 8 9 10 1

2.2.1 Distinguishes between fact and opinion in I I I R R R M M M
nonfiction sources

2.2.2 Recognizes print, nonprint, and digital media I R R R M M M
as sources for information, persuasion,
interpretation of events, transmission of
culture, and entertainment

2.23 Learns to independently evaluate the credibility, I I R R R M M M
comprehensiveness, and value of print, nonprint,
and digital information sources

6 2.2.4 Learns to recognize point of view and evidence I T I I R M M
4 of bias in print and digital information sources
California . . .
: 2.2.5 Learns to recognize the importance of copyright I I I R R R MMM
School Library date. dateli d publishine d indi
Association ate, dateline, and publishing date as indicators

of information currency and accuracy

2.2.6 Learns to look for currency clues in undated I I R R R MM M
digital or print material
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2.3 Selects Relevant Information during the Research Process
Indicators/Skills K12 3 4 s 6 7 8
23.1 Understands that notetaking is a tool for I I I R R R

information processing (e.g., remembering,
comparing, analyzing, and sequencing)

2.3.2 Selects and records relevant information, 1 I R R R R
organizing notes in a format appropriate
to the task

2.3.3 Restates facts and details to clarify and I I I I I R R

organize ideas for notetaking

STANDARD 3: The student who is information literate uses information accurately and creatively
3.1 Uses Prewriting Techniques to Extract and Organize Relevant Information
Indicators/Skills Ki2 3 4 s 6 7 8
3.1I Integrates prior knowledge with source’s I R R R M M
main ideas in preparation for notetaking

3.1.2 Uses key words and phrase notes to write I I I I I R R
2 or 3 sentences about a research topic

3.13 Learns techniques of organizing notes I T R R R M M
(e.g., outlining, webbing)
3.1.4 Uses graphic organizers to arrange 1 1 1 R R R M

information in sequential and logical order

3.1.5 Organizes key words and phrase notes in I I I I R R
preparation for creating a product

3.1.6 Selects the appropriate organization tool I T I R R
(e.g., outline, web, flowchart) to organize
ideas and information

3.2 Composes and Revises Drafts
Indicators/Skills K12 3 4 s 6 7 8

3.2.1 Uses an outline and notes to write paragraphs I T I R R
that apply information to decision making,
problem solving, critical thinking, and creative
expression

3.2.2 Drafts, edits, and revises writing by hand or I T I I I R R
using a word processor

3.23 Uses a print or digital thesaurus to edit and I T R R M
revise rough drafts to improve meaning
and focus

3.2.4 Drafts a clear, coherent, and focused research 1 T I R R

product, including an introduction, supporting
information, and conclusion, that exhibits
awareness of purpose and audience

3.2.5 Uses digital spell- and grammar-checkers on I T I R R
final draft
3.2.6 Uses appropriate information and I T I R R

communication technology tools for data
collection, information analysis, problem
solving, group collaboration, and presentation
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3.3 Communicates and synthesizes ideas in logical and creative or novel ways

Indicators/Skills

3.3.1 Presents information in a variety of formats, such
as word processed texts (narrative, essay, poetry,
drama), charts, graphs, computer graphics,
and multimedia, using appropriate information
and communication technology tools

3.3.2 Presents information that visually conveys the
main idea and supporting details about a topic

3.33 Orally shares information with peers and
other audiences

3.3.4 Clarifies and enhances oral presentations using
appropriate visual and/or audio enhancements
and aids

3.3.5 Presents information using advanced
multimedia and presentation software

3.3.6 Presents information with both factual and
conceptual understanding, drawing from
multiple sources of information, and using
handwritten or computer-generated notes

3.3.7 Knows a variety of methods to engage the
audience during research presentations
(e.g., voice modulation, gestures, questions)

3.3.8 Uses creative and dramatic methods
(e.g., art, music, puppetry, drama, and readers’
theater) to enrich presentations and products

3.3.9 Conveys clear and accurate information
in a presentation
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STANDARD 4: The student who is an independent learner is information literate and pursues information related to

personal interests.

4.1 Uses School Library Media Center and Public Library Resources to Pursue Personal Interests

Indicators/Skills

4.1.1 Independently selects print, nonprint, and
digital resources to satisfy recreational goals
and pursuits

4.1.2 Uses telecommunications to communicate
with others

4.1.3 Observes proper etiquette for using
telecommunications

4.1.4 Uses information and communication
technologies for recreational purposes

K1

I

2

I

3

I

4

R

5

R

6

R

7

R

4.2 Uses Information Literacy Skills Independently to Pursue Personal Interests

Indicators/Skills

4.2.1 Uses developmentally appropriate
information-literacy processes to independently
select print, nonprint, and digital resources to
satisfy personal information needs

K-1

2

I

3

I

4

I
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STANDARD §: The student who is an independent learner is information literate and appreciates literature and other

creative expressions of information.

5.1 Learns about Children’s and Young Adult Literature, Authors, and Illustrators

Indicators/Skills K1 2 3

5.1.1 Understands the purpose of children’s and I I 1
young adult book awards (e.g., Caldecott,
Newbery, Coretta Scott King, Hans Christian
Andersen, Carnegie, Greenaway, Governor
General’'s Award, and California Young Reader

Medal)

5.1.2 Describes the roles of authors and illustrators I 1
and their contributions to literature and society

5.1.3 Reads and understands a variety of genres I R
(e.g., folktales, fiction, poetry, biography,

and drama)

5.1.4 Compares and contrasts different versions of I 1
the same stories that reflect different cultures

5.1.5 Compares and contrasts plots, settings, I I 1
characters, and themes

5.1.6 Selects children’s authors, appropriate for I
reading level, as recommended by district
and state guidelines and reading lists

5.1.7 Makes the transition from picture to chapter I
books, requiring the reader to create internal

imagery

5.2 Appreciates Creative Expressions in All Formats
Indicators/Skills K1 2 3

5.2.T Develops appreciation of the wide range of I
literary and other creative forms of expression
(e.g., poetry, drama, film, classic literature,
visual arts, and music)

§5.2.2 Understands the function and effect of
common literary devices (e.g., metaphor,
simile, imagery, and alliteration)

5.2.3 Understands the reasons for reading and

appreciates the expressive differences among formats

5.2.4 Demonstrates growing appreciation of
literary and artistic heritage

5.2.5 Appreciates the effects of society, politics,
science, and technology on literature and other
creative forms of expression

4 s 6 7 8 9 10 11 12

R R MM M M

STANDARD G: The student who is an independent learner is information literate and strives for excellence in information

seeking and knowledge generation.
6.1 Evaluates the Research Process and Product
Indicators/Skills K1 2 3

6.1.1 Understands that the research process and I I 1
product are equally important

6.1.2 Uses reflection and evaluation skills, 1 1 1
individually and in groups, to critique one’s
own work and that of others in a respectful,
cooperative, and constructive way

R R R R R MM MM

R R R R R MM MM
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Indicators/Skills K12 3 4 5 6 7 8 9 10 1 12

6.1.3 Refines the research process and use of I T I R R R R R MMMM
resources to achieve excellence in information
seeking and knowledge generation

6.1.4 Evaluates and selects appropriate information I I I R R R R R MMMM
and communication technology tools and
resources to enhance learning, knowledge
production, and dissemination

6.2 Reflects Upon the Process to Improve Information-Seeking Skills
Indicators/Skills Ki2 3 4 5 6 7 8 9 10 11 12

6.2.1 Learns to access multiple formats and sources I 1 I I I I R M M M
of reference information (e.g., specialized
dictionaries, encyclopedias, and online free
and subscription services)

6.2.2 Recognizes that specialized encyclopedias 1 1 I I I R M M
differ in arrangement, emphasis, and indexing

6.23 Learns to use print and digital information I T I R R R R R R MMM
sources independently

STANDARD 7: The student who contributes positively to the learning community and to society is information literate and
recognizes the importance of information to a democratic society.

7.1 Understands that a free flow of information is essential for a democratic society

7.2 Seeks and uses information from diverse sources, viewpoints, and cultural backgrounds

STANDARD 8: The student who contributes positively to the learning community and to society is information literate and
practices ethical behavior in regard to information and information technology.

8.1 Respects Copyright and Fair Use
Indicators/Skills K12 3 4 s 6 7 8 9 10 1u 12

8.1.1 Understands the purpose of an intellectual 1 T I I R R R MM M M
commons and fair use, and why plagiarism,
violating copyright and other illegal or
unethical uses of information and technology
are unacceptable

8.1.2 Cites sources in a standard format to give credit I I I R R R MM M M
to authors and creators of information, ideas,
art, media, and software

8.1.3 Cites sources in text, using a standard 1 1 1 R M M
footnoting, parenthetical, or other citation system

8.1.4 Quotes or paraphrases information to I I I R R R MM M M
avoid plagiarism
8.1.5 Builds a formal bibliography or source list, I T I R R MM M M

using an appropriate format

8.1.6 Understands the value of an intellectual I I I R R MM M M
commons, as well as the consequences of
plagiarism, for self and society



8.2 Understands and Respects Principles of Intellectual Freedom
Indicators/Skills K12 3 4 s 6 7 8 9 10 1 12

8.2.1 Describes freedoms guaranteed by the First I T R R MM M M
Amendment of the U.S. Constitution

8.2.2 Respects differences of opinion and their I T I R R R R MMMMM
expression in speech and the press

8.3 Follows School Requirements Regarding Responsible Use of Information and Communication

Technologies
Indicators/Skills K12 3 4 5 6 7 8 9 10 u 12
8.3.1 Shows positive social behavior while using I T I R R R R MMMMM

information and communication technologies

83.2 Demonstrates legal and ethical behavior while 1 I I R R R R MM MM M
using information and communication
technologies

83.3 Understands the consequences of I T I R R MM MM
inappropriate and illegal use of information
and communication technologies

STANDARD 9: The student who contributes positively to the learning community and to society is information literate and
participates in groups to pursue and generate information.

9.1 Collaborates in formal and informal study and research groups

9.2 Respects the views of others in study and research groups
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Model Library Media Teacher Job Description

DESCRIPTION OF THE POSITION

nder the direct supervision of the principal, the library media teacher ensures that students

become effective users of ideas and information. The library media teacher guides students
toward acquiring an appreciation of literature and improvement of “literacy.” defined broadly as the
ability to read, write, comprehend and think fluently in the symbol systems of various disciplines, such
as basic language literacy, media literacy, historical literacy, cultural literacy and information and
communication technology (1cT) literacy. . The library media teacher establishes a resource-based learning
program in which students are actively involved in their own learning. The library media teacher and
classroom teachers collaboratively plan, teach, and assess subject-area content and information literacy
skills including a developmentally appropriate research process. Under the vision and direction of the
library media teacher, the exemplary library media program seamlessly integrates information literacy,

literature, and information and communication technologies into the curriculum.

MAJOR DUTIES AND RESPONSIBILITIES

The library media teacher will:

— assess the learning and information needs of students and staff in order to provide an appropriate
program and services, teach all grade levels, and support all curricular areas

— collaborate with classroom teachers to develop, teach, and assess curriculum that creates active
learning experiences, address the state standards and frameworks, and maximize student learning

— teach students, staff, and community how to access, evaluate, and use information from a variety of
sources

— teach and assess information literacy and problem-solving skills that support student research and
personal investigations

— teach and assess reading strategies in order that students can access information and comprehend
new ideas

— develop, teach, and assess lessons with appropriate instructional methods and materials to foster
independent thinking

— develop, teach, and assess lessons that incorporate resource-based learning and a standards-based
information literacy process (e.g., Big Six, Pathways to Knowledge, Kuhlthau’s Information Search
Process)

— model instructional strategies and best practices including the effective integration of information
and communication technologies to enhance learning

— model and promote literacy and the enjoyment of reading, viewing, and listening

— teach and adhere to laws and guidelines pertaining to the ethical, legal and fair use of information

— teach and advocate the principles of intellectual freedom

— establish and maintain standards of student behavior needed for a productive learning environment

— collaborate with the learning community to foster a positive school climate

— develop a quality collection of print and digital materials that supports the school’s curriculum and
relevant standards and frameworks, reflects community values, meets recreational reading needs, and
inspires a love of reading

— provide library service to students, staff, and community, including instruction, reference,
technology, reading motivation, circulation, and organization of library materials

— create, implement, and assess plans and procedures for library media center operations, which may
include but are not limited to budgeting, selection, acquisition, cataloging and processing, access,

student and teacher use, instruction, library services, facilities planning and use, and the training and



supervision of library staff, student aides, and volunteers in support of the goals and objectives of the
school

work with students, parents, and the community to develop an understanding of library goals and
encourage support of and participation in library programs and services

advocate for a strong school library program

respond professionally to parent and community inquiries about library goals, policies, and
procedures

participate in professional training and staff development

provide inservice on information literacy, information and communication technologies, and literacy
in collaboration with the school leadership, technology staff, and other teachers

assist in the selection, assignment, and supervision of classified library staff

work with multi-type libraries to share resources and expertise and achieve common goals, including
the development of an information literacy K—20 continuum

follow a plan for personal professional development and actively seek opportunities to grow

professionally (e.g., participate in professional organizations, state conferences, workshops)

KNOWLEDGE AND ABILITIES

ability to develop and administer an effective library media program as identified by Information
Power: Building Partnerships for Learning and the standards identified in this document

ability to develop resource-based learning units in collaboration with other teachers

knowledge of and ability to teach and assess the research process

knowledge of national, state, and district standards, curriculum, and assessments

knowledge of and ability to teach library processes related to the acquisition, organization, storage,
and retrieval of print and digital information to library staff and student aides

knowledge of and ability to teach, assess, and model the use of leading-edge information and
communication technologies

ability to multitask with frequent interruptions

knowledge of curricular areas and sound instructional techniques for implementation of the school’s
curriculum

knowledge of and ability to implement current educational trends and practices

knowledge of and ability to implement classroom management techniques

knowledge of and ability to teach and assess students at appropriate instructional levels
knowledge of and ability to teach and assess a diverse population with a variety of learning
modalities

ability to create an environment that encourages independent thinking

ability to supervise students in a variety of activities

ability to build collaborative and effective relationships with students, staff, parents, and the

community

REQUIRED EXPERIENCE AND TRAINING
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valid California teaching credential

valid California credential authorizing service as a library media teacher

DESIRABLE QUALIFICATIONS

school library experience
successful experience as classroom teacher

experienced information and communication technologies user
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DESCRIPTION OF THE POSITION
his is the second level in the school library paraprofessional career ladder. Advancement to this
position requires a library technician certificate from a community college and experience in
library technical services such as cataloging, processing, location and distribution of materials, and
development of bibliographies. A library technician runs a school library in the absence of a library
media teacher, or may work with a library media teacher as part of a team to provide a fully staffed
school library media center. However, services provided by a library technician do not include those

activities requiring possession of a valid California Library Media Teacher Services credential.

MAJOR DUTIES AND RESPONSIBILITIES

The library technician can fulfill all of the duties of library clerk. In addition, the library technician will:

— provide assistance in the use of the library and its materials

— assist in ordering books and other resources appropriate for the library

— train and provide work direction for student workers and volunteers

— assist other teachers’ instructional programs in the library

— facilitate reading incentive and comprehension programs for students by recommending appropriate
library materials, storytelling, and presenting book talks

— oversee automated circulation systems and process library resources

— assist other teachers and students in the use of information and communication technologies

— supervise student aides

— train adult volunteers

— provide one-on-one assistance with special needs students

— seek professional growth, including ongoing familiarity with library standards and ethics, advances in
library services, curriculum standards, library materials, library techniques, and technological
advances through professional associations and other means

— track budget expenditures

— perform delegated duties as assigned

KNOWLEDGE AND ABILITIES

— knowledge of the Dewey Decimal System, library terminology, and standard library practices and
procedures

— knowledge of general office procedures and proper English grammar and spelling

— knowledge of computer systems and skills

— knowledge of record-keeping techniques

— knowledge of modern office methods and procedures

— ability to manage and maintain the library collection, making independent decisions, and working
with minimal supervision

— ability to maintain current and accurate records and prepare usage statistics

— ability to relate positively to students, staff, and the community

— ability to maintain a cooperative relationship with those contacted in the course of work

— ability to maintain confidentiality of school-related information

— ability to understand and carry out oral and written instructions

— ability to maintain complex files and records

— ability to assist classroom teachers and students with special projects and use of the library

— ability to maintain discipline and order among students using the library
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REQUIRED EXPERIENCE AND TRAINING

high school diploma or equivalent

minimum one year working with children in a school or equivalent youth-related activities
minimum two years experience working in a library setting or equivalent

AA degree, equivalent of two years of college, or pass an appropriate state or local examination for
employment under Title I (see Appendix H, page 80)

enrollment in or completion of library technician certification from a community college
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DESCRIPTION OF THE POSITION
his is the first level in the school library paraprofessional career ladder. The library clerk provides
a range of library services in a school library setting. This person provides clerical assistance to
run a school library. Advancement is possible with additional education, training, or experience in
library service. Services provided by the library clerk do not include those activities requiring possession

of a valid California Library Media Teacher Services Credential.

MAJOR DUTIES AND RESPONSIBILITIES

The library clerk will:

— assist the library media teacher or supervisor in the operation of the library

— shelve, circulate, distribute, and process books and other library resources according to district procedure

— keep circulation records, including collecting and accounting for fines of lost, damaged, or overdue
materials

— conduct regular inventories of learning resources and maintain appropriate records

— monitor and maintain acceptable student behavior conducive to learning

— use library information and communication technologies to assist students, staff, and community in
locating materials

— participate in organizing book fairs and other library activities

— mend and repair books and other resources

— prepare periodic statistical reports

— calculate fines before students withdraw, as well as periodically throughout the year

— prepare purchase orders under the supervision of a district library media supervisor, library media
teacher, or site administrator

— participate in training as required

— perform delegated duties as assigned

KNOWLEDGE AND ABILITIES

— knowledge of filing and record-keeping procedures

— knowledge of library organization

— knowledge of district book ordering procedures

— ability to use a computer

— ability to file and order resources in alphabetical and numerical order

— ability to keep accurate records

— ability to communicate effectively with students, parents, staff, administrators, and community
— ability to develop positive cooperative relationships with others

— ability to read aloud with expression

REQUIRED EXPERIENCE AND TRAINING

— high school diploma or equivalent

— ability to operate library information and communication technologies

— AA degree, equivalent of two years of college, or pass an appropriate state or local examination for

employment under Title I (see Appendix H, page 80)

DESIRABLE QUALIFICATIONS
— minimum one year of experience in a library or educational setting

— minimum six months of clerical experience
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tandards for the library media teacher profession are clearly articulated by the National Board for
Professional Teaching Standards. Each library media teacher credential program adheres to these

guidelines. Candidates in the library media teacher credential programs are well prepared to assume

and offer to their learning communities this level of expertise and understanding. Please note that the

State of California designates library media teacher rather than library media specialist on its library

services credential. For additional information, go to http://www.nbpts.org

The Library Media Program Standards are contained within ten equally important and interwoven

standards under three specific components as follows.

WHAT LIBRARY MEDIA SPECIALISTS KNOW

1

KNOWLEDGE OF LEARNERS

Accomplished library media specialists have knowledge of learning styles and of human growth and
development.

KNOWLEDGE OF TEACHING AND LEARNING

Accomplished library media specialists know the principles of teaching and learning that contribute
to an active learning environment.

KNOWLEDGE OF LIBRARY AND INFORMATION STUDIES

Accomplished library media specialists know the principles of library and information studies

needed to create effective, integrated library media programs.

WHAT LIBRARY MEDIA SPECIALISTS DO

4

INTEGRATING INSTRUCTION

Accomplished library media specialists integrate information literacy through collaboration,
planning, implementation, and assessment of learning,

LEADING INNOVATIONS THROUGH THE LIBRARY MEDIA PROGRAM

Accomplished library media specialists lead in providing equitable access to and effective use of
technologies and innovations.

ADMINISTERING THE LIBRARY MEDIA PROGRAM

Accomplished library media specialists plan, develop, implement, manage, and evaluate library

media programs to ensure that students, staff, and community use ideas and information effectively.

HOW LIBRARY MEDIA SPECIALIST GROW AS PROFESSIONALS

7

10

REFLECTIVE PRACTICE

Accomplished library media specialists engage in reflective practice to increase their effectiveness.
PROFESSIONAL GROWTH

Accomplished library media specialists model a strong commitment to lifelong learning and to
their profession.

ETHICS, EQUITY, AND DIVERSITY

Accomplished library media specialists uphold professional ethics and promote equity and diversity.
LEADERSHIP, ADVOCACY, AND COMMUNITY PARTNERSHIPS

Accomplished library media specialists advocate for the library media program, involving the

greater community.
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Five Core Propositions: What Teachers Should Know and Be Able to Do

POLICY POSITION

What Teachers Should Know and Be Able to Do:
The Five Core Propositions of the National Board for Professional Teacher Standards

he National Board for Professional Teaching Standards seeks to identify and recognize teachers
who effectively enhance student learning and demonstrate the high level of knowledge, skills,
abilities, and commitments reflected in the following five core propositions. For additional

information, go to http://www.nbpts.org

TEACHERS ARE COMMITTED TO STUDENTS AND THEIR LEARNING.

Accomplished teachers are dedicated to making knowledge accessible to all students. They act on the
belief that all students can learn. They treat students equitably, recognizing the individual differences
that distinguish one student from another and taking account of these differences in their practice.
They adjust their practice based on observation and knowledge of their students’ interests, abilities,
skills, knowledge, family circumstances, and peer relationships.

Accomplished teachers understand how students develop and learn. They incorporate the prevailing
theories of cognition and intelligence in their practice. They are aware of the influence of context and
culture on behavior. They develop students’ cognitive capacity and their respect for learning, Equally
important, they foster students’ self-esteem, motivation, character, civic responsibility, and their respect

for individual, cultural, religious, and racial differences.

TEACHERS KNOW THE SUBJECTS THEY TEACH AND HOW TO TEACH THOSE SUBJECTS TO STUDENTS.
Accomplished teachers have a rich understanding of the subject(s) they teach and appreciate how
knowledge in their subject is created, organized, linked to other disciplines, and applied to
real-world settings. While faithfully representing the collective wisdom of our culture and upholding
the value of disciplinary knowledge, they also develop the critical and analytical capacities of their
students.

Accomplished teachers command specialized knowledge of how to convey and reveal subject matter
to students. They are aware of the preconceptions and background knowledge that students typically
bring to each subject and of strategies and instructional materials that can be of assistance. They
understand where difficulties are likely to arise and modify their practice accordingly. Their
instructional repertoire allows them to create multiple paths to the subjects they teach and they are

adept at teaching students how to pose and solve their own problems.

TEACHERS ARE RESPONSIBLE FOR MANAGING AND MONITORING STUDENT LEARNING.
Accomplished teachers create, enrich, maintain, and alter instructional settings to capture and sustain
the interest of their students and to make the most effective use of time. They also are adept at
engaging students and adults to assist their teaching and at enlisting their colleagues’ knowledge and
expertise to complement their own. Accomplished teachers command a range of generic instructional
techniques, know when each is appropriate and can implement them as needed. They are as aware of
ineffectual or damaging practice as they are devoted to elegant practice.

They know how to engage groups of students to ensure a disciplined learning environment and how
to organize instruction to allow the schools’ goals for students to be met. They are adept at setting
norms for social interaction among students and between students and teachers. They understand how

to motivate students to learn and how to maintain their interest even in the face of temporary failure.
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Accomplished teachers can assess the progress of individual students as well as that of the class as a
whole. They employ multiple methods for measuring student growth and understanding and can

clearly explain student performance to parents.

TEACHERS THINK SYSTEMATICALLY ABOUT THEIR PRACTICE AND LEARN FROM EXPERIENCE.

Accomplished teachers are models of educated persons, exemplifying the virtues they seek to inspire in
students — curiosity, tolerance, honesty, fairness, respect for diversity, and appreciation of cultural
differences — and the capacities that are prerequisites for intellectual growth: the ability to reason and
take multiple perspectives to be creative and take risks and to adopt an experimental and problem-
solving orientation.

Accomplished teachers draw on their knowledge of human development, subject matter, and
instruction and their understanding of their students to make principled judgments about sound
practice. Their decisions are not only grounded in the literature, but also in their experience. They
engage in lifelong learning that they seek to encourage in students, staff, and community.

Striving to strengthen their teaching, accomplished teachers critically examine their practice, seek to
expand their repertoire, deepen their knowledge, sharpen their judgment, and adapt their teaching to

new findings, ideas, and theories.

TEACHERS ARE MEMBERS OF LEARNING COMMUNITIES.
Accomplished teachers contribute to the effectiveness of the school by working collaboratively with
other professionals on instructional policy, curriculum development, and staff development. They can
evaluate school progress and the allocation of school resources in light of their understanding of state
and local educational objectives. They are knowledgeable about specialized school and community
resources that can be engaged for their students’ benefit and are skilled at employing such resources as
needed.

Accomplished teachers find ways to work collaboratively and creatively with parents, engaging them

productively in the work of the school
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State

North Dakota
Arkansas
Oregon
Vermont
Kansas
Montana
Nebraska
Kentucky
Rhode Island
Alabama

District of Columbia

Missouri
North Carolina

South Carolina

Oklahoma
Tennessee
South Dakota
Towa

‘Wisconsin

Hawaii

New Jersey
Louisiana
Mississippi
New Hampshire
Georgia
Maine
Washington
Wyoming
Texas
Virginia
Colorado
Pennsylvania
Minnesota
West Virginia
New York
Maryland
Florida

Connecticut

Students
per TL

312
437
451
455
458
466
SII
521
522
549
SS1
559
569
576

636
645
658
659
661

670
672
680
689
701
733
733
741
772
773
782
800
825
833
852
860
863
869
95S

State
Mandate

no
yes
yes
yes
yes
yes
yes
yes
yes

no
no

yes

no

yes

yes
yes
no

no

yes

yes
no
no
yes
no
yes
no
no
no
no
yes
no
no
no
no
yes
yes
no

no

Mandate is ...

full-time in all schools over 300 students
one full-time per district

full-time in all schools over 300 students
full-time in all schools

full-time in all schools over 251 students
full-time in all schools over 750 students
full-time in all schools

full-time in all high schools

full-time in all schools over 800 students

full-time in middle school and high school over 400;
elementary school over 375

full-time in all schools over 500 students

full-time in K-8 over 550, high school over 300 students

full-time in all high school and middle school; elementary school
under supervision of certified teacher-librarian

full-time in all schools

full-time in all schools over 500 students

full-time in all schools over 251 students

full-time in all schools over 300 students

one full-time in grades 7 to 12 per 1,000 students

full-time in all schools over 200 students



Students State

State per TL Mandate Mandate is ...
Indiana 1,006 no

Arizona 1,009 no

Michigan 1,052 no

Illinois 1,052 yes full-time in all high schools
Delaware 1,052 no

Ohio 1,107 no

Nevada 1,157 no

New Mexico 1,220 no

Alaska 1,268 no

Idaho 1,310 no

Massachusetts 1,498 no

Utah 1,650 no

California 4363 no

Everhart, N. (2003). “State mandates for teacher-librarians.” Teacher Librarian, 31(1), 26. Reprinted with
permission of the author and Teacher Librarian: The Journal for School Library Professionals.

NANCY EVERHART is associate professor at St. John’s University in New York. This survey of state

departments of education was completed in 2002.
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No Child Left Behind Act of 2001

NCLB PARAPROFESSIONAL REQUIREMENTS IN CALIFORNIA

he No Child Left Behind (NCLB) Act of 2001 requires that local educational agencies shall

ensure that Title I paraprofessionals — whose duties include instructional support and who were
hired after January 8, 2002 — must have: (I) completed two years of study at an institution of higher
education; (2) obtained an associate’s (or higher) degree; or (3) met a rigorous standard of quality and
be able to demonstrate, through a formal state or local academic assessment, knowledge of and the
ability to assist in instructing reading, writing, and mathematics (or, as appropriate, reading readiness,
writing readiness, and mathematics readiness) Section 1119(c) and (d).

Paraprofessionals hired on or before January 8, 2002, and working in a program supported with
Title I funds, must meet these requirements by January 8, 2006. All Title I paraprofessionals must
have a secondary school diploma or its recognized equivalent.

At the June 2003 meeting, the California State Board of Education clarified the following issues
related to meeting the NCLB paraprofessional requirements:

— “Two years of study” is defined for California local education agencies (LEAS) as 48 semester units.

— The coursework, either for an associate’s degree or for two years of study at an institution of higher
education (IHE), may be determined by each local education agency.

— The development or selection of an assessment is a decision to be determined by each LEA.

— In addition, the State Board of Education decided that each LEA may determine whether or not to

accept another LEA’S assessment results for determining a paraprofessional’s qualifications

(portability).

Questions can be addressed to: Penni Hansen, Consultant, Professional Development Division, California
Department of Education, at phansen@cde.ca.gov or (916) 323-5472.
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“YouYe got to be able to make those daring leaps or you're nowhere,” said Muskrat.

— Russell Hoban (1967), The Mouse and His Child
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